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DISCLAIMER:  This handout has been produced by the office of the Staff Judge Advocate, 66 ABW/JA, Hanscom AFB, MA 01731.  It is not meant to be a substitute for legal advice and it cannot be cited as legal authority.  Before taking any action, you should consult an attorney for guidance.
**Military members may only participate in fundraisers in their personal capacity and, may not wear their uniform when participating in a fundraiser.

Overview

AFI 34-223, Private Organization Program, mandates that a private organization or unofficial activity not exceed two (2) fundraising activities within a calendar quarter.  Fundraising activities should not occur during the Combined Federal Campaign (CFC) or the Air Force Assistance Fund (AFAF) campaign.  Fundraisers and any form of advertisement for a fundraiser on Hanscom AFB may only be conducted with the prior written approval of the Installation Commander or his designee (66 ABW/CC).  Fundraisers may not be conducted at the workplace.  Fundraising may be conducted on a limited basis in non-work areas, such as lobbies, concourses, and breakrooms, designated by Installation Commander.  (Donation cans, if approved by the commander, must be located in such non-work areas.)

Requesting Permission

A request for permission to conduct a fundraising activity must be written on a staff summary sheet (AF Form 1768), which is routed for coordination to Services (SVS), and the base legal office (ABW/JA).  Final approval will be obtained from the Mission Support Group Commander (MSG/CC).  Such a request should provide the following:

· A detailed description of the fundraising activity;

· When the fundraiser will occur;

· Where the fundraiser will occur; 

· How the funds raised from this activity will be used; 

· A letter evidencing approval by the facility where the fundraiser will occur (if the activity is not occurring in your own facility); and 

· A POC (including telephone number) for the fundraising event.

Additional Points

Fundraisers may not solicit donations for organizations that receive money under CFC or AFAF.  Organizations may not solicit contributions from other on-base sources. Organizations may not solicit contributions from contractors.  At no time must fundraising activity imply DoD or USAF or Hanscom AFB endorsement.  Military and civilian personnel may conduct fundraising in their personal capacity.  Military members or civilian employees may not conduct fundraisers during duty time.  Military and civilian personnel may not use their official title, position or organization name in connection with the fundraising event or effort.  Official channels, e.g., e-mail, letterhead publications, may not be used to promote or endorse the fundraising event or effort.  Fundraisers may not be conducted door-to-door in base housing.  Any sort of lottery or raffling activity must adhere to the strict dictates of AFI 34-223, paragraph 10.16. et seq.
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