STUDENT CAREER EXPERIENCE PROGRAM (SCEP)
HANSCOM AIR FORCE BASE, BEDFORD, MA
FACT SHEET

About the Program:  Incorporating the former Cooperative Education Program, the SCEP provides paid work experience to students that are directly related to their educational program and career goals.  This enhances students’ educational experiences and allows agencies to recruit well- qualified graduates into the workforce.  The SCEP is a formally structured program and requires a written agreement between the agency, school and student.

Employment Benefits:  Students appointed under this program:

1.  earn annual and sick leave (4 hours of annual for the first 3 years/4 hours of sick leave) each biweekly (2 week) pay period,

2.  are generally covered under the Federal Employees Retirement System (FERS),

3.  are eligible for both regular and optional life insurance coverage.  Basic life insurance coverage is automatic unless waived.  Additional life insurance is optional,

4.  are eligible to participate in a health benefits program and

5.  may be non-competitively appointed to a term, career or career-conditional appointment as described in the section titled “Appointment”.

Appointment:  A student may be appointed at any time during the year on a full-time or part-time schedule.  A student’s work schedule must not interfere with his or her academic studies.  Students selected are given an excepted service appointment in a position related to their educational program.  Appointments are without specific time limitations; however, students may be recommended for noncompetitive conversion to more permanent positions within 120 days after completion of degree and work requirements.  All students must be U.S. citizens at the time of their appointment to SCEP.

There is no guarantee of a permanent job offer, nor are students committed to accept further employment offers after graduation.

Non-Competitive Conversion:  A student may be non-competitively converted to a career, career-conditional or term appointment when the student has:

1.  completed within the preceding 120 days, at an accredited school, course requirements conferring a diploma, certificate, or degree,

2.  completed at least 640 hours of career-related work before completion

3.  been recommended by the employing agency in which the career-related work was performed, and

4.  met the qualification standards for the targeted position to which the student is appointed.

Condition of Employment:  In order to remain eligible for the program each student must:

1.  be enrolled as a degree-seeking student and be taking at least a half-time course load in an accredited school, (Half-time must meet the academic institution’s definition of “half-time”.)

2.  be studying in an academic field related to his or her work experience.

In accordance with 5 CFR, Part 310, a student may work in the same agency with a relative when there is no direct reporting relationship and the relative is not in a position to influence or control a student’s appointment, employment, promotion, or advancement within the agency.

Appointment will be terminated for reasons such as a student dropping out of school, a change of academic major to a subject area that upon graduation will not allow the student to qualify for the targeted position or any other valid reason.

Breaks in Program:  It is expected that students accepted into the program will at all times either be working, enrolled in classes, or both.  However, agencies may use their discretion to either approve or deny a student’s break in the program.  A break in the program is defined a period of time when a program  participant is neither attending classes nor working.

Agreement:  The SCEP requires the Air Force, the participating educational institution, and the student to sign a written agreement on the:

1.  nature of work assignments,

2.  schedule of work assignments and class attendance,

3.  evaluation procedures and

4.  requirements for continuation and successful completion of the program.

Student Responsibilities:  Students

1.  must provide copies of grade reports after each grading period for verification of academic standing and determination of promotion eligibility.  Grade reports should be sent to:


ATTN:  SCEP POC


66 MSG/DPCS

20 Schilling Circle, Building 1305

Hanscom AFB, MA  01731-2800

2.  must immediately notify the Civilian Personnel Office of any changes in their major job field of study.

3.  must satisfy the attendance, conduct and work performance standards for the employing organization, and

4.  must notify the Civilian Personnel Office when taking leave without pay (LWOP) to return to school when returning to duty for a period of work.

Students are eligible for unemployment benefits while on LWOP.

Qualifications:  Air Force qualifications standard for students with no previous related education or experience may qualify as described below:

GS-1 – Enrollment in a high school diploma program

GS-2 – High school diploma or equivalent

GS-3 – Completion of 1 academic year of post high school study

GS-4 – Completion of 2 post-high school academic school study

GS-5 – Completion of 4 post high school academic years leading to bachelor’s degree

Education must be related to the field of work experience or applicable to the target occupational series.

Pay:  The grade level of the position determines the pay rate.

For information on Hanscom Air Force Base, go to www.hanscom.af.mil
